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The system will accept the file daily at 5:30 PM CST.

The file can be imported as often as the district chooses; however, the file must be completely transferred before 5:30 PM CST. Incomplete transfers will cause the file to not process correctly, so we recommend transfers be started in the afternoon to ensure they have plenty of time to complete. 

Example: If you start the transfer at 4:00 PM CST, you will have 90 minutes for the file to finish transferring.  Most files will only take a minute or two, however larger districts may take much longer depending on your Internet service provider’s connection speed.
The athletic trainers have the ability to promote the students inside the system.  Most promote the students in the system sooner than the district PEIMS department; therefore we will not accept files from May through July. (Exception: those who confirm the data matches in both systems)  We will resume the process in August.  Note that the name format will change in August of every year.

If there are any questions or need for clarification please contact us at info@rankonesport.com

Information contained in this document should be considered confidential, and should be used for the purpose of implementing an automated FTP import of your students’ data.  All other uses require prior permissions. 
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You can connect using FTP or SFTP over explicit TLS/SSL (FTPS).  
If you are connecting through an SFTP setup, we suggest using Port 22. 


Hostname: http://ftp.rankonesport.com
Username: templateisd
Password: Template123456
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The proper file naming convention is as follows:  templateisd123456.csv
The file name must be in the format above.  


Note: The file format is CSV (comma separated values (comma delimited)

It is very important that you use the blank template provided to import the students.  Do NOT alter the template—this will cause errors in the file.  Leave all headers and columns in the template.  When you import the file must have all 46 columns and the headers.  You can leave the optional fields blank if you do not have data for those cells.  If the column is required you must have something in those cells.  
[bookmark: _Toc282762012]Special Note:  Please make sure when importing students that the student ID numbers are correct.  This is the key to keeping student records intact inside Rank One Sport!  (Do not use Social Security Numbers)










School IDs
These are Rank One Sport internal School IDs.
These must be in the first column in the file to identify the correct school the student belongs to. 
	High School
	Rank One ID #
	
	Middle School
	Rank One ID #

	Sample High School
	1234
	
	Sample Middle School 
	4321
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Required/Optional CSV File Fields
The CSV file should have the following fields as the first row in the file and in this exact order.
	
	Field Name
	
	Field Name

	A
	*Campus ID
	X
	Guard 2 Phone

	B
	*Last Name
	Y
	Guard. 2 cell

	C
	*First Name
	Z
	Guard 2 Email

	D
	Middle Name
	AA
	Guard 2 Employer

	E
	*Active (Y,N) Capital Y or Capital N)
	AB
	Guard. 2 Employer Phone

	F
	*Gender (M,F)
	AC
	Emergency Contact

	G
	*DOB (this format 10/19/1995)
	AD
	Emergency Phone

	H
	*Age (you can use 0 for all students)
	AE
	Emergency Relationship

	I
	*Grade
	AF
	Insurance Company

	J
	*Student ID (do NOT use Social Security #’s)
	AG
	Insurance Phone

	K
	*Address
	AH
	Insurance Policy Number

	L
	*City
	AI
	Primary Physician

	M
	*State (Example: TX, OR, OK, CA)
	AJ
	Primary Pys. Phone

	N
	*Zip
	AK
	Primary Policy Number

	O
	Student Email Address
	AL
	Height

	P
	Student Cell Phone #
	AM
	Weight

	Q
	Guardian 1 Name
	AN
	Blood Pressure

	R
	Guard. 1 Phone
	AO
	Pulse

	S
	Guard. 1 Cell
	AP
	Vision

	T
	Guard 1 Email
	AQ
	Medications

	U
	Guard 1 Employer
	AR
	Allergies

	V
	Guard 1 Employer Phone
	AS
	Notes

	W
	Guardian 2 Name
	AT
	Ethnicity (1=African American 2=American Indian 3=Asian 4=Hispanic 5=White 6= Other)
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CSV Sample with Tutorials | CSV-FTP Blank Copy
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